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Letter of demand # 2 (to be sent 7 days after letter of demand #1)

Re: Money owed: $ [INCLUDE FULL AMOUNT HERE]

We have still not been paid in relation to the work and goods provided to you. We are writing to remind you again, and to request payment one last time. If you have overlooked this bill, please pay it now.
We are now considering commencing legal proceedings to recover the full amount outstanding from you.  We do not take this action lightly. This is why we are writing to you.  

Please pay the full amount owed within 7 days of the date of this letter. The amount owed is shown at the top of this letter. 
Make your cheque payable to ‘ [NAME OF YOUR COMPANY]’  and send it our office. 

You may find it convenient to pay us by direct deposit.  If so, our banking details are as follows:
Bank:


#
Account name:
#
BSB:


#
Account No:

#
We reserve our right to commence legal proceedings without further notice to you should payment remain outstanding after 7 days.
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